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John Wiley and Sons Ltd, United Kingdom, 2010. Mixed media product. Book Condition: New. 178 x 137 mm.
Language: English . Brand New Book. Learn Windows 7 and Office 2010 the right way with this handy book-and-
DVD deal Windows 7 and OCice 2010 are the two most widely used and acclaimed soDware applications in the
world. This value priced book-and- two DVD bundle will help you access the power of the operating system and
OCice suite to achieve maximum eCiciency, whether you are a new, intermediate or experienced user. From
two of the most accomplished computer reference authors of all time, Andy Rathbone and Wallace Wang, this
package will give you the understanding needed to take advantage of these essential programs. * Introduces
the new Windows 7 Operating System (OS) and basic interface navigation, managing applications, files and
data, printing documents, and preventing common security/safety issues * Shows you how to get connected to
the Internet, create CDs and DVDs, and establish an e-mail account * Explains MicrosoD OCice basics such as
typing and formatting text in Word, navigating an Excel spreadsheet, and creating a PowerPoint presentation *
DVD contains more than four hours of step-by-step instructions for completing the most essential Windows 7
and OCice 2010 tasks Clear and helpful, this guide-and-DVD combo is like having an expert right beside you all
the way!.
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